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                        Use a poronol template to make your document workflow more streamlined.
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                    FROM

JANUARY 1, 20____

TO EFFECTIVE DATE
OF ACTION

3

LEAVE TAKEN FROM

JANUARY 1, 20____

TO EFFECTIVE DATE
OF ACTION

4

VACATION LEAVE CREDITS FORFEITED

5

BALANCE REMAINING AT EFFECTIVE DATE OF ACTION

6

MAXIMUM ACCUMULATION ALLOWED AT

7

EARNED VACATION IN EXCESS OF MAXIMUM ALLOWED.

SICK

AUDITED BY:___________________
DATE:______________

0.00

0.00

DECEMBER 31, 20____

I HEREBY CONCUR AND ACCEPT THE ABOVE RECORD OF VACATION AND SICK LEAVE CREDITS.

SIGNATURE OF APPLICANT OR...
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                                Handy tips for filling out Poronol online


Printing and scanning is no longer the best way to manage documents. Go digital and save time with airSlate SignNow, the best solution for electronic signatures. Use its powerful functionality with a simple-to-use intuitive interface to fill out Poronol online, e-sign them, and quickly share them without jumping tabs. Follow our step-by-step guide on how to do paperwork without the paper.

Quick steps to complete and e-sign Poronol online:

	Use Get Form or simply click on the template preview to open it in the editor.
	Start completing the fillable fields and carefully type in required information.
	Use the Cross or Check marks in the top toolbar to select your answers in the list boxes.
	Utilize the Circle icon for other Yes/No questions.
	Look through the document several times and make sure that all fields are completed with the correct information.
	Insert the current Date with the corresponding icon.
	Add a legally-binding e-signature. Go to Sign -> Add New Signature and select the option you prefer: type, draw, or upload an image of your handwritten signature and place it where you need it.
	Finish filling out the form with the Done button.
	Download your copy, save it to the cloud, print it, or share it right from the editor.
	Check the Help section and contact our Support team if you run into any troubles while using the editor.


We understand how straining filling in documents could be. Obtain access to a GDPR and HIPAA compliant solution for optimum straightforwardness. Use airSlate SignNow to electronically sign and send out Poronol for e-signing.
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                    Use professional pre-built templates to fill in and sign documents online faster. Get access to thousands of forms.
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                    How to create an eSignature for the poronol

                            Speed up your business’s document workflow by creating the professional online forms and legally-binding electronic signatures.

                
            
                
                                            
                            How to create an electronic signature for a PDF online

                        

                                            
                            How to create an electronic signature for a PDF in Google Chrome

                        

                                            
                            How to create an e-signature for signing PDFs in Gmail

                        

                                            
                            How to create an e-signature right from your smartphone

                        

                                            
                            How to create an e-signature for a PDF on iOS

                        

                                            
                            How to create an e-signature for a PDF on Android

                        

                                    

            

            
                                    
                        
                            How to create an electronic signature for a PDF online
                            

                        

                        
                            How to create an electronic signature for a PDF online

                            Do you need a one-size-fits-all solution to eSign poronol? airSlate SignNow features simplicity of use, affordability and security in one online service, all without the need of forcing extra software programs on you. All you need is reliable connection to the internet and a device to work on.


Keep to the step-by-step recommendations listed below to eSign your poronol:

		
			Choose the document you need to eSign and then click Upload.
	Choose the My Signature button.
	Choose what type of electronic signature to generate. You can find three variants; a drawn, typed or uploaded eSignature.
	Make your eSignature and then click the OK button.
	Hit the Done button.


		
After that, your poronol is ready. All you need to do is download it or send it via email. airSlate SignNow helps make eSigning simpler and a lot more convenient because it offers users a range of additional features like Invite to Sign, Merge Documents, Add Fields, etc. And because of its cross-platform nature, airSlate SignNow can be used on any device, desktop or smartphone, irrespective of the OS.


                        

                    

                                    
                        
                            How to create an electronic signature for a PDF in Google Chrome
                            

                        

                        
                            How to create an electronic signature for a PDF in Google Chrome

                            Google Chrome’s web browser has acquired its worldwide recognition due to its range of useful functions, extensions and integrations. As an example, web browser extensions have the ability to keep all the instruments you want a click away. With the cooperation between airSlate SignNow and Chrome, find its extension in the Web Store and use it to eSign poronol directly in your web browser.


The steps listed below will enable you to create an electronic signature for signing poronol in Chrome:


	Find the extension Google Web Store and select Add.
	Log in to the account you’ve created.
	Click on the link to the link to the file you would like to eSign and select the Open in airSlate SignNow option.
	Use My Signature to make a unique electronic signature.
	Place it anywhere on the doc and click Done.



Once you have done away with signing your poronol, decide what you wish to do after that - download it or share the document with other parties involved. The airSlate SignNow extension gives you a range of features (merging PDFs, adding numerous signers, and many others) to guarantee a better signing experience.


                        

                    

                                    
                        
                            How to create an e-signature for signing PDFs in Gmail
                            

                        

                        
                            How to create an e-signature for signing PDFs in Gmail

                            Due to the fact that lots of companies have already gone paperless, the vast majority of are delivered by means of electronic mail. That goes for agreements and contracts, tax forms and almost any other document that needs a signature. The issue arises ‘How can I eSign the poronol I got straight from my Gmail without the third-party platforms? ’ The answer is clear - choose the airSlate SignNow Chrome extension.



Listed below are 5 simple steps to get your poronol electronically signed without leaving your Gmail account:


	Go to the Chrome Web Store and add the airSlate SignNow extension to your browser.
	
	Log in to the account you’ve created.
	
	Open the email you got with the documents that need putting your signature on.
	
	Pick Sign in the solution’s sidebar and create your electronic signature.
	
	Click the Done button and your electronic signature is created. The eSigned paper is going to be connected to the draft email created by airSlate SignNow’s eSignature solution.




The sigNow extension was made to assist busy people such as you to decrease the stress of putting your signature on documents. Start putting your signature on poronol by means of tool and become one of the millions of satisfied customers who’ve already experienced the benefits of in-mail signing.
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                            How to create an e-signature right from your smartphone

                            Portable devices like mobile phones and tablets are actually a complete business alternative to desktop and laptop computers. You can carry them everywhere and use them on the run as long as you have a smooth internet connection. Therefore, the airSlate SignNow online application is necessary for completing and signing poronol on the run. Within moments, receive an electronic document with a legally-binding eSignature.



Get poronol eSigned right from your smartphone following these 6 steps:



	Type signnow.com in the phone’s internet browser and sign in to your profile. If you don’t have an account yet, register.
	Look for the paper you want to electronically sign on your device and upload it.
	Open the file and select the page that should be eSigned.
	Click the My Signature button.
	Create your electronic signature, and apply it to the document.
	Make certain everything’s OK and select Done.




The whole procedure can last a few seconds. You can download the signed [Form] to your device or share it with other parties involved with a link or by email, as a result. Because of its universal nature, airSlate SignNow works on any gadget and any OS. Use our eSignature tool and forget about the old days with efficiency, affordability and security.
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                            How to create an e-signature for a PDF on iOS

                            If you own an iOS gadget like an iPhone or iPad, effortlessly create e- signatures for signing a poronol in PDF formatting. airSlate SignNow has paid close attention to iOS device users and developed an application just for them. To find it, check out the AppStore and enter airSlate SignNow in the search field.


To eSign a poronol from your iPhone or iPad, just follow these simple recommendations:


	Install the airSlate SignNow application on the iOS gadget.
	
	Make a free account using your electronic mail or register through Facebook or Google.
	
	Import the PDF file you have to eSign. Achieve that by getting it from your internal storage or the cloud.
	
	Pick the area you want to eSign and click Insert Initials or Insert Signature.
	
	Draw your initials or signature, insert it in the related field and save the modifications.
	



After it’s eSigned it’s up to you on how to export your poronol: save it to your mobile device, upload it to the cloud or send it to other people by means of e-mail. The airSlate SignNow application is equally as productive and powerful as the online solution is. Get connected to a smooth internet connection and start executing forms with a court-admissible eSignature within minutes.
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                            How to create an e-signature for a PDF on Android

                            Despite iOS devices being rather popular among mobile phone users, the market share of Android gadgets is significantly bigger. For that reason, airSlate SignNow provides a separate application for mobile devices working on Android. Find the application in the Play Market and install it for putting your electronic signature on your poronol.

	
	To be able to add an electronic signature to a poronol, stick to the step-by-step recommendations below:

	
		Sign in to the airSlate SignNow account. If you have not made one yet, you are able to do it, by means of Google or Facebook.
	Add the PDF you wish to eSign using your mobile device camera or cloud storage by hitting the + symbol.
	Select the place where you would like to add your eSignature and after that draw it right in the popup window.
	Click OK and add it by choosing the ✓ symbol and after that save the changes.
	Save the eSigned file.


	
	If you need to share the poronol with other people, it is possible to send it by email. With airSlate SignNow, you can eSign as many files per day as you need at an affordable price. Start automating your signature workflows today.
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